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1. Quy trinh

Bude 1: Nguoi co yéu cau PKKH truy cip Cong dich vu céng qudc
gia/Cong dich vu cong cap tinh, ding ky/ding nhép tai khoan, xac thuc dinh
danh dién tir dé x4c dinh ding nhan than nguoi co yéu cau dang ky ho tich, thuc
hién quy trinh ndp hd so DPKKH truc tuyén.

Cong Dich vu cong qudc gia (https://dichvucong.gov.vn), Cong dich vu
cong cap tinh (https://dichvucong.bacgiang.gov.vn) bao dam viéc xac thyc dinh
danh dién ttr, két n6i v6i CSDLQGVDC dé khai thac cac truong thong tin cia
cong dan co trong CSDLQGVDC (thyuc hién dich vu khai thac thong tin cong
dan tr CSDLQGVDC trén co so s6 dinh danh c4 nhan, tu dong dién vao biéu
mAu dién tir twong tac trén Cong dich vu cong).

Nguoi ¢ yéu cau diang ky két hon cung cap thong tin trén biéu mau dién
tir twong tac dang ky két hon (Cong dich vu cong qubc gia/cap tinh can chinh 1y
biéu miu nay, bao dam phu hop noi dung biéu miu dién tir twong tac PKKH
ban hanh kém theo Thong tu sb 01/2022/TT-BTP); thuc hién thao tac tai lén
(upload) cac gidy td, hd so theo quy dinh (bao gém: ban chup Gidy xac nhan
tinh trang hon nhan; ban chup Gidy CMND/Thé CCCD va Ho khau/trudng hop
cac thong tin ndy da duoc xac thuc va cung cap bai CSDLQGVDC thi khong
phai tai lIén. Hoan tat viée nop hd so PKKH truc tuyén.

Buwée 2: Cong chic B6 phan mot ctra c6 trach nhiém kiém tra tinh chinh
Xac, dﬁy du, théng nhat, hop I¢ cua ho so.

2.1. Trudng hop ho so day di, hop 1é thi chuyén ho so PKKH dé cong
chire 1am cong tac ho tich xir 1y. Truong hop tiép nhan ho so sau 15h00 ma khong
thé giai quyét ngay thi c6 Phiéu hen, tra két qua cho cong dan trong ngay lam viéc
tiép theo (D61 voi PKKH c6 yéu t6 nudc ngoai thudc tham quyén giai quyét cua
UBND cép huyén 1a 15 ngay).

2.2. Truong hop ho so chua day di, hop 1é thi co van ban huéng dan
ngudi yéu cau bo sung, hoan thién ho so, néu rd loai gidy td, ndi dung can bd
sung dé nguoi co yéu cau bo sung, hoan thién. Sau khi hd so dugce bd sung, thuc
hién lai budce 2.1.

2.3. Truong hop nguoi ¢6 yéu cau PKKH khong bod sung, hoan thién
duoc ho so thi bao céo Trudéng bo phan mdt cura ¢6 van ban tir chéi giai quyét
yéu cau DPKKH.


https://dichvucong.gov.vn/
https://dichvucong.bacgiang.gov.vn)/
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Bude 3: Cong chirc 1am cong tac ho tich tham tra hd so (tham tra tinh thong
nhat, hop 1¢ ctia cac thong tin trong hd so, gidy to, tai lidu dinh kém).

3.1. Trudong hop hd so can bd sung, hoan thién hoic khong du didu kién
gidl quyét, phai tir choi thi gui thong bao vé tinh trang ho so to1 BO phan mot
clra dé thong bao cho ngudi ndp hd so - thyc hién lai budce 2.2 hodc 2.3.

3.2. Néu thy day du, hop 1¢, dang quy dinh thi thuc hién viéc ghi vao Sb
dang ky két hon, cap nhat thong tin ding ky két hon trén Phan mém dang ky, quan
1y ho tich dién tir dung chung.

Budc 4: Cong chirc 1am cong tac ho tich in Gidy chimg nhan két hon, trinh
Lanh dao UBND ky, chuyén Bo phan mét cira tra két qua cho cong dan.

Budc 5: Cong dan (hai bén nam, nit phai c6 mat, xuat trinh gidy to tuy than
dé ddi chiéu) kiém tra thong tin trén Gidy ching nhan két hon, trong SO dang ky
két hon, khang dinh su ty nguyén két hon va ky S6 PKKH, ky Gidy chting nhan
két hon, mdi bén nam, nit nhan 01 ban chinh Giéy CNKH.

(OQuy trinh trén dwoc mé td theo so do thiee hién dwdi ddy)
2. Thanh phan hé so PKKH dién tir:

- Biéu mAu hé tich dién tir tvong tac ding ky két hon (do nguoi yéu cau cung
cap thong tin/khai thac thong tin tir CSDLQGVDC theo ndi dung quy dinh tai Phu
luc s6 02 ban hanh kém theo Thong tu s6 01/2022/TT-BTP).

- Nguoi ¢6 yéu cau tai 1én ban chup cac giay to sau:

+ Ban chup Gidy x4c nhan tinh trang hon nhan do Uy ban nhan dan cip xa
c6 tham quyén cap trong trudng hop ngudi yéu cau dang ky két hon khong diang ky
thudng tra tai dia ban xa, phuong, thi tran (d6i véi trudng hop dang ky két hon
thudc tham quyén ciia UBND cép x3);

+ Gidy xac nhan cta t6 chirc y té c6 tham quyén ctia Viét Nam hodc nudc
ngoai xac nhan cac bén két hon khong mic bénh tdm than hodc bénh khic ma
khong c¢6 kha nang nhan thic, 1am chu duge hanh vi ciia minh (d6i voi truong hop
dang ky két hon c6 yéu td nude ngoai thudc tham quyén cia UBND cap huyén).

+ Gidy to ching minh tinh trang hon nhan ciia ngudi nude ngoai do co quan
c6 thim quyén ctia nude ma ngudi do 1a cong dan cip con gia tri sir dung, xac nhan
hién tai ngudi d6 khong c6 vo hodc khong co chdng; truong hop nudc ngoai khong
cap xac nhan tinh trang hon nhan thi thay bang gidy t& do co quan cé tham quyén
nudc ngodi xac nhan nguoi d6 c¢o du diéu kién két hon theo phap luat nudc do (d6i
v6i dang ky két hon thude tham quyén caa UBND cip huyén); gidy to ching minh
tinh trang hon nhan cua cong dan Viét Nam dinh cu tai nudc ngoai.
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+ Bén sao ho chiéu/gidy to co gia tri thay thé ho chiéu dbi voi nguoi nude
ngoai, cong dan Viét Nam dinh cu ¢ nudc ngoai (d6i véi dang ky két hon thude
tham quyén ciia UBND cap huyén).

*Luuy:

- Ban chup cac gidy to giri kém theo hd so dang ky két hon truc tuyén phai
bao dam ro nét, dﬁy du, toan ven vé ndi dung, 1a ban chyp bﬁng may anh, di¢n thoai
hodc dugc chup, dugc quét béng thiét bi dién tr, tir giéy to duoc cép hop 1€, con gia
tri sir dung; néu 1a gidy to do co quan c6 thim quyén nudc ngoai cap thi phai duoc
hop phép hoa lanh su, dich sang tiéng Viét theo quy dinh, trir truong hop duoc
mién hop phép héa lanh sy.

- Trudng hop gidy to, tai liéu phai gui kém trong hd so ding ky két hon truc
tuyén da c ban sao dién tir hodc da c6 ban dién tir gidy to ho tich thi ngudi yéu cau
duoc st dung ban dién tir nay.

- Khi t6i co quan dang ky ho tich nhan két qua (Gidy chimg nhan két hon)
ngudi c6 yéu cau DPKKH phai ndp ban chinh Gidy xac nhan tinh trang hon nhan,
gidy to chimg minh tinh trang hon nhén, gidy x4c nhan cta t6 chirc y té;

- Hai bén nam, nir phai c6 mdt, xuat trinh gidy to tuy than dé xac dinh nhan
than, c6 trach nhiém kiém tra thong tin trén Gidy chting nhan két hon, trong S6
dang ky két hon, khang dinh sy tu nguyén két hon va ky So dang ky két hon, ky
Giéy ching nhan két hon, mdi bén nam, nit nhan 01 ban chinh Giéy chirng nhan
két hon.

3. Thoi han giai quyét:

- Ngay trong ngay lam viéc, truong hop nhan ho so sau 15 gio ma khéng
giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép theo.

- Péi voi viec PKKH thudc thAm quyén giai quyét cia UBND cip huyén
thoi han la 15 ngay.

4. L¢ phi:

- 20.000 dong/01 truong hop (ap dung thu trong trudng hop ding ky lai
két hon).

- Mién 1¢ phi dang ky két hon tai UBND cap x3;

- Phi cap ban sao Trich luc két hon (néu c6 yéu cau): 8000 déng/truong hop.

Truong hop ngudi yéu cau DPKKH chua ndp duge 18 phi, phi thong qua chic
ning thanh toan trén Cong dich vu cong thi ndp tai co quan dang ky ho tich khi dén
nhan két qua.

5. Can cwr phap ly:

- Luat Ho tich nam 2014;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 45/2020/ND-CP ngay 08/4/2020 cta Chinh phu vé thuc hién
thu tuc hanh chinh trén moi truong dién ti;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé
Co so dir li¢u ho tich dién tir, dang ky ho tich truc tuyén;

- Quyét dinh s6 06/QD-TTg ngay 06/01/2022 ctia Thi tuéng Chinh phti phé
duyét Pé 4n “Phat trién ung dung dir liéu dan cu; dinh danh va xéac thuc dién to
phuc vu chuyén dbi sb qudc gia giai doan 2022 - 2025, tim nhin dén ndm 2030”;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia B6 Tu phép quy dinh
chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s§ 123/2015/ND-CP
ngay 15/11/2015 ctia Chinh phti quy dinh chi tiét mot sb didu va bién phép thi hanh
Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s6 dit liéu ho tich dién tu,
dang ky ho tich truc tuyén;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai chinh hudng
dan vé phi va 1& phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh,
thanh phd truc thudc Trung wong;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh quy
dinh mirc thu, ché do thu, ndp, quan 1y va sir dung phi khai thac, sir dung thong tin
trong co s¢ dir lidu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhédn 13
ngudi gbe Viét Nam, 1& phi qudc tich.

- Nghi quyét s 33/2016/NQ-HPND' ngay 08/12/2016 cua HDND tinh
Bic Giang quy dinh muc thu va ty 1¢ diéu tiét mot s loai phi va 1€ phi trén dia
ban tinh Bac Giang.

! Truong hop c6 su thay ddi vé co s phap 1y quy dinh mirc thu thi thuc hién theo quy dinh méi


https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx
https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-87-2020-nd-cp-quy-dinh-co-so-du-lieu-ho-tich-dien-tu-dang-ky-ho-tich-truc-tuyen-449041.aspx

BUOC 1

- Cong dan truy cap
Cong DVCQG hoic
Céng DVC  cép
tinh; dang ky/dang
nhdp tai khoan, xéc
thuc dinh danh dién
tu;

- Cong dan dién cac
thong tin trén Biéu
mau dién tir tuong
tac dang ky két hon,
tai 1én cac gidy to
can thiét

SO PO QUY TRINH THUC HIEN THU TUC PANG KY KET HON TRUC TUYEN (Mikc d¢ 3)

Co s6 dir li€u quoc gia vé dan cuw

Chia sé dir li¢u cong dan (céac trudong thong tin vé ho, chir dém, tén, ngay,
thang, nam sinh, noi cu tra, gidi tinh, dan toc, qudc tich, qué quan)
Kiém tra tinh hop I¢, luu thong tin cong dan trén CSDLQGDC

A 4

(1) Cic gidy to cong din phdi

tai lén:

Gidy xac nhan tinh trang hén
nhan (néu yéu cau DKKH
khong phai tai noi thuong tra

BUGC 2
Cong chirc Mot
cita truy cap
Phin mém mot
cra kiém tra
thong tin cua
cong dan, hd so

\4

Néu hé so
khong
hop I¢,

khong
ddy di

A 4

Thong bao tir chdi tiép
nhan hodc théng bio bd
sung hd so giri vao dija chi
email/thiét bi sd ciia cong
dan

\ 4

BUOC 3

- Cong chac TP-HT
truy cdp Phian mém
dang ky, quan 1y hd
tich dién tu,

- Néu ho so hop 18, du
diéu kién PKKH, Cong
chuc TP-HT dang ky
vao S6 DKKH va luu
chinh thic trén Phan
mém diang ky, quan 1y
ho tich dién tir.

A
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BUOC 4
Lanh dao
UBND céap x4
ky Gidy ching
nhan két hén
ban gidy
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BUOC 5
Hai bén nam, nir:
- Xuét trinh CCCD;
ndp ban chinh Gidy
XNTTHN
- Ky S6 DKKH,
GCNKH.
- Nhan Gidy chimng
nhan ké hon ban
chinh.
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