UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH BAC GIANG Doc lap - Tw do - Hanh phc
$6:1209 /QD-UBND Bdc Giang, ngay19 thang 6 nam 2021
QUYET PINH

Vé viéc cong bd Bo thii tuc hanh chinh chuéin héa thudc pham vi
chirc nang quan ly ciia Sé No¢i vu tinh Bac Giang

CHU TICH UY BAN NHAN DAN TINH BAC GIANG

Can cir Ludt Té chize chinh quyén dia phwong ngay 19/6/2015;

Cdn cuwr Luat swa gféi, bo sung mot s6 diéu ciia Ludt Té chire Chinh phu va
Ludt To chirc chinh quyén dia phwong ngay 22/11/2019;

~ Can cir Nghj dinh so 63/2010/ND-CP ngay 08/6/2010 cua Chinh phui vé

kiem soat thu tuc hanh chinh; Nghi dinh so 92/2017/ND-CP ngay 07/8/2017 cua
Chinh phu swa doi, bo sung mét so dieu cua cac nghi dinh lién quan dén kiém soat
thu tuc hanh chinh;

Can cir Nghj dinh s6 61/2018/NP-CP ngay 23/4/2018 cua Chinh phu ve
thuc hién co ché mgt cura, mot cia lién thong;

Can cit Thong tw s6 02/2017/T T-VPCP ngay 31/10/2017 cua Bo truong, Chu
nhiém Van phong Chinh phi hueng dan nghiép vu vé kiém soét thu tuc hanh chinh;

Can cir Théng tw s6 01/2018/TT-VPCP ngay 23/11/2018 cua Bg truong, Chu
nhiém Van phong Chinh phit hwéng dan thi hanh mét so quy dinh cia Ngh; dinh sé
61/2018/ND-CP ngay 23/4/2018 cua Chinh phu;

Theo dé nghi ciia Gidm déc S Ngi vu tai To trinh s6 145/TTr-SNV ngay
11/6/2021.
QUYET PINH:

Diéu 1. Cong bd kém theo Quyét dinh nay BJ thu tuc hanh chinh chuan hoa
thudc pham vi chire nang quan ly nha nude cua So Noi vu tinh Bac Giang, gom 133
thu tuc hanh chinh, cu thé nhu sau:

1. Danh muc thu tuc hanh chinh thugc tham quyén giai quyét cia So Noi
vu: 89 thu tuc hanh chinh (kém theo Phy luc 1).
2. Danh myc thu tyc hanh chinh thudc tham quyen giai quyét cia UBND
cap huyén: 29 thu tuc hanh chinh (kém theo Phu luc II).
3. Danh myc thu tyc hanh chinh thudc tham quyen giai quyét cia UBND
cap xa: 15 thu tuc hanh chinh (kem theo Phu luc I11).



Piéu 2. Giao Giam dbc So Noi vu xay dung va phé duyét quy trinh ndi bo
dbi véi cac thu tuc hanh chinh thuoc tham quyén quyét dinh cia Sé, UBND Cap
huyén, UBND cip x&; trinh Chu tich UBND tinh phé duyét quy trinh noi bo ddi
véi thi tuc hanh chinh thudc tham quyén quyét dinh caa UBND tinh, Chu tich
UBND tinh.

bieu 3. Quyét dinh nay thay thé Quyét dinh s6 104/QD-UBND ngay
17/01/2020 cua Chu tich UBND tinh veé viéc cong b6 B thu tuc hanh chinh
thuoc pham vi chitc nang quan ly caa S¢ Noi vu tinh Bac Giang.

Piéu 4. Thi truong cac co quan: Van phong UBND tinh, S& Noi vy, Chi
tich UBND huyén, thanh phé, Chu tich UBND x4, phuong, thi tran, Trung tam
Phuc vu hanh chinh cdng va td chic, ca nhan c6 lién quan chiu trach nhiém thi
hanh Quyét dinh nay./.

Noiil nhéni4 KT. CHU TICH
- Nhu biéu 4; ~ ”
- Véan phong Chinh phu (Cuc KSTT); PHO C_:HU TICH
- TT.Tinh uy, TT.HDND tinh; '
- Chu tich, cac PCT UBND tinh;
- VP UBND tinh:
+ CVP, PCVP Bui Huy Khénh;
+ TTPVHCC, TTTT,
+ Luu: VT, NC-KSTT.




Phu luc 111
MANH CHINH LINH VU'C NOI VU THUQC THAM QUYEN GIAI QUYET
-A UBND CAP XA TREN DIA BAN TINH BAC GIANG

PHAN I. DANH MUC THU TUC HANH CHINH

Thuc hién qua

gloé: Tho’(llll:;a stal dich vu buu
STT Linh vue/Thu tuc hanh chinh giai P hl’, Chl.r;]h eong Ic,h Gh,l
: : e Theo | Sau | léphi | Tiép Tra | chd
1 1y quy cat nhan ket
dinh | giam HS qua
1 2 3 4 5 8 9 10 11
| | LINH VUC TON GIAO
< , A N 15 15
1 1 | bang ky hoat dong tin ngudng MC ngay | ngay X X
< , 12 A N 15 15
2 2 | Bang ky b6 sung hoat dong tin ngudng MC ngay | ngay X X
< o A 20 20
3 3 | bang ky sinh hoat ton gido tap trung MC ngay | ngay X X
Thong bdo danh muc hoat dong ton gido doi vdi té chic Trong | Trong
4 | 4 41 TRt MC \ . X X
c6 dia ban hoat dong ton gido & mdt xa ngay | ngay
Thong bao danh muc hoat dong ton gido bo sung doi véi Trong | Trong
S | 5 | x - N o MC \ s X X
to chirc c6 dia ban hoat dong ton gido & mot xa ngay | ngay
6 | 6 Dang ky thay d61 nguoi dai dién cua nhdém sinh hoat ton MC 15 15 « X
gido tdp trung ngay | ngay
7 | 7 | Dénghithay dbi dia diém sinh hoat tén gido tip trung MC 15 15 X X

W Co ché giai quyét: MCLT: Thuc hién theo co ché mot cira lién thong; MC: Thuc hién theo co ché mot cira; K: Khong thuc hién theo co ché mot cira, mot cira lién thong




trong dia ban mot xa ngay | ngay
Pé nghj thay doi dia diém sinh hoat ton gido tap trung dén 20 20
8 | 8 ORI A MC X N
dia ban xa khac ngay | ngay
9 9 Thong bdo vé viéc thay doi dia di€ém sinh hoat ton gido MC Trong | Trong
tap trung ngay | nhgay
Thong bao t6 chirc quyén gop trong dia ban mot xa cua co Trona | Tron
10 | 10 | so tin ngudng, t6 chirc ton gido, to chirc ton giao truc MC ng ng
thudc ngay | ngay
Il | LINH VUC THI PUA-KHEN THUONG
Ting Gidy khen ctua Chu tich UBND cép x4 vé thanh tich 30 22
11 1 A A , . MC N A
thuc hién nhiém vu chinh tri ngay ngay
121 2 Tang Gidy khen ctua Chu tich UBND cép xé vé thanh tich MC 30 22
thi dua theo dot, chuyén dé ngay | nhgay
Tang Giay khen ctia Chu tich UBND cap xa vé thanh tich 30 22
13| 3 N MC - N
dot xuat ngay | ngay
Tang Giay khen ctia Chu tich UBND cap xa vé khen 30 22
14 | 4 ; s MC N A
thuong cho gia dinh ngay | ngay
15 | 5 | Tang danh hiéu Lao dong tién tién MC 30 22
ngay | ngay
Ghi chua:

- Thoi han giai quyét duogc tinh bang ngay lam viéc;

- Noi tiép nhan ho so: Bo phan Tiép nhin va tra két qua ciia xa, phwong, thi tran.
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PHAN I1. NOI DUNG THU TUC HANH CHINH
I. LINH VUC TON GIAO
1. THU TUC PANG KY HOAT PONG TiN NGUONG
a) Trinh tw thuc hién:
- Budc 1: Nguoi dai dién hoac ban quan 1y co sé tin ngudng co trach nhiém g
vin ban ding ky dén Uy ban nhan dén cdp xa noi ¢6 co s tin ngudng.

- Budc 2:Uy ban nhan dan cap x3 xem xét van ban ding ky, truong hop vin
ban chua day du, hop 1€, Uy ban nhan dan cap xa thong bao qua mang Internet hodc
van ban cho co so¢ tin ngudng dé hoan chinh van ban.

- Bu6c 3. Uy ban nhan dan cip xa tra loi bang van ban. Trudng hop tir chéi
dang ky phai tra 1oi bang van ban va néu ré ly do.

b) Céch thikc thuc hién: Nop vin ban dang ky truc tiép tai Uy ban nhan dan
cap x4 noi ¢6 co so tin ngudng; qua dudng buu chinh hodc thong qua dich vy cong
truc tuyén.

Vin ban phai ¢ x4c nhan cia Uy ban nhan dan cp x3 noi ¢ co s tin ngudng
va c6 gidy hen tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan vin ban
duoc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, sb lweng hd so:

-Thanh phan ho so: Vin ban ding ky (theo mau).

-S6 lwong hd so: 01 (b).

d) Thei han giai quyét: 15 ngay ké tir ngay Uy ban nhan dan cip xa noi ¢ co
S¢ tin ngudng nhan dugc van ban dang ky hop 1€.

d)Pdi twong thuc hién thia tuc hanh chinh:Nguoi dai dién hoac ban quan ly
co sO tin ngudng.

e) Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cép x3 noi ¢ co
SG tin ngudng.

g) Két qua thuc hién thi tuc hanh chinh: Van ban tra oi chap thuan hoac
khong chap thuan vé viéc dang ky hoat dong tin ngudng.

h)Lé phi: Khong co.

i) Tén miu don, miu to khai:

Ping ky hoat dong tin ngudng hang nam hoac hoat dong tin ngudng bo sung
(mau B1, Phu luc Nghi dinh s 162/2017/ND-CP ngay 30/12/2017).

K)Yéu cau, diéu kién thuc hién thi tuc hanh chinh:Khong.



4

- Nguoi dai dién hoac ban quan 1y co sé tin ngudng c6 trach nhiém guri van ban
dang ky hoat dong tin ngudng hing nimcham nhat 1a 30 ngdy trude ngay co sé tin
ngudng bat dau hoat dong tin ngudng.

- DiV6i co sé tin ngudng da théng bao hoat dong tin ngudng hing nim trudc
ngay Luat tin ngudng, ton gido co hiéu luc, cham nhat 1a 30 ngay ké tir ngay Luat c6
hiéu luc ¢ trach nhiém guri van ban dang ky dén Uy ban nhén dén cap xa noi c6 co
S¢ tin ngudng.

- Viéc dang ky hoat dong tin ngudng hﬁng nam chi thuc hién mot 1an. Ddi voi
hoat dong tin ngudng khong co6 trong van ban da dang ky thi nguoi dai dién hoac ban
quan 1y co s tin ngudng co trach nhiém ding ky bo sung.

I) Can cw phap ly caa tha tuc hanh chinh:

-Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phu quy dinh chi
tiét mot s6 diéu va bién phép thi hanh Luat tin ngudng, ton gido.

- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 cta Van phong Chinh phil
huéng dan vé nghiép vu kiém soat tha tuc hanh chinh.



Mau B1

CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phuc

-ln(l)...

PANG KY
Hoat dong tin ngwéng hang nim hoic hoat dong tin ngudng bé sung

)T W 1) S
Ngudi dai dien @

Hovatén:..........oooiiiiiiiiinn, Namsinh:................ooooiin
S6 CMND/S6 hé chiéu/Sb dinh danh cAd nhan: .........o.veeevieeiiiieiia,
NQGAY CAP:..cevveeeenn... NOT CAP: et

Ping ky hoat dong tin ngudng ...“... véi cac ndi dung sau:

Tén hoat dong

TT tin ngwréng Noi dung Quy mo Thoi gian | Pia diém | Ghichu
1

2

3

N

NGUOI PAI DIEN @
(Ky, ghi rd ho tén)

W Pia danh noi c6 co sé tin ngudng.

@ Uy ban nhan dan cp xa noi c6 co sé tin ngudng.

®) Truong hop co so tin ngudng ¢é ban quan 1y thi nguoi thay mat ban quan 1y ky ban dang ky.
“ Hoat dong tin ngudng hing nam hodc hoat dong tin ngudng bd sung.
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2. THU TUC PANG KY BO SUNG HOAT PONG TIN NGUONG
a) Trinh tw thuc hién:

- Budc 1: Nguoi dai dién hoac ban quan 1y co sé tin ngudng co trach nhiém g
van ban dang ky bo sung hoat dong tin nguong dén Uy ban nhan dan cap xa noi c¢6 co
sO tin ngudng.

- Bu6c 2: Uy ban nhan dan cép x4 xem xét vin ban dang ky bd sung hoat dong
tin ngudng, truong hop van ban dang ky bd sung chua diy du, hop 18, Uy ban nhan
dan cap xa théng bao qua mang Internet hodc vin ban cho co sé tin ngudng dé hoan
chinh van ban.

- Bu6c 3: Uy ban nhan dan cap x3 tra 101 bang vin ban. Truong hop tir choi
dang ky phai tra 161 bang van ban va néu rd ly do.

b)Céch thirc thuc hién: Nop vin ban ding ky bo sung truc tiép tai Uy ban
nhan déan cap x3 noi c6 co sd tin ngudng; qua duong buu chinh hoic théng qua dich
vu c6ng truc tuyén.

Vin ban dang ky bo sung phai c6 xac nhan cua Uy ban nhan dan cap xi noi ¢6
co sO tin ngudng va co giay hen tra két qua. Néu guri qua duong buu chinh, ngay tiép
nhan van ban dugc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, so lweng hd so:
- Thanh phan hd so: Vin ban dang ky (theo mau).
-S4 lugng ho so: 01 (bo).

d)Thoi han giai quyét: 15 ngay ké tir ngay Uy ban nhan dan cap xa noi c6 co
S& tin nguong nhan dugc van ban dang ky hop I¢€.

d) Poi twong thuc hién thi tuc hanh chinh:Nguoi dai dién hoic ban quan Iy
co SO tin ngudng ding ky bd sung hoat dong tin ngudng.

e) Co quan thuc hién thii tuc hanh chinh: Uy ban nhan dan cap xa noi c6 co
SG tin ngudng.

g) Két qua thuc hién thi tuc hanh chinh: Van ban tra 1oi chap thuan hoic
khong chap thuan vé viéc dang ky hoat dong tin ngudng bo sung.

h)L¢ phi: Khong co.
i) Tén miu don, miu to khai:

Ping ky hoat dong tin ngudng hang nam hoac hoat dong tin ngudng bo sung
(miu B1, Phu luc Nghi dinh sb 162/2017/ND-CP ngay 30 thang 12 nim 2017).

K) Yéu cau, diéu kién thwc hién tha tuc hanh chinh:
Cham nhat 20 ngay truéc ngay dién ra hoat dong tin ngudng.
[)Cin ctr phap ly caa tha tuc hanh chinh:
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- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
-Nghi dinh sb 162/2017/ND-CP ngay 30/12/2017 caa Chinh phu quy dinh chi
tiét mot sb diéu va bién phép thi hanh Luat tin ngudng, ton giao.

- Théng tu s6 02/2017/TT-VPCP ngay 31/10/2017 cta Vin phong Chinh phu
huéng dan vé nghiép vu kiém soat tha tuc hanh chinh.



Mau B1

CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phuc

-ln(l)...

PANG KY
Hoat dong tin ngwéng hang nim hoic hoat dong tin ngudng bé sung

)T W 1) S
Ngudi dai dien @

Hovatén:..........oooiiiiiiiiinn, Namsinh:................ooooiin
S6 CMND/S6 hé chiéu/Sb dinh danh cAd nhan: .........o.veeevieeiiiieiia,
NQGAY CAP:..cevveeeenn... NOT CAP: et

Ping ky hoat dong tin ngudng ...“... véi cac ndi dung sau:

TT Tef‘ hoat~dgng Néi dung Quy md Thoi gian | Pia diém | Ghichd
tin nguwong
1
2
3
N

NGUOI PAI DIEN @
(Ky, ghi rd ho tén)

W Pja danh noi ¢6 co s6 tin nguong.

@ Uy ban nhan dan cip x4 noi ¢ co s& tin ngudng.

®) Truong hop co s6 tin ngudng cé ban quan 1y thi ngudi thay mat ban quan 1y ky ban
dang ky.

“ Hoat dong tin ngudng hang nam hoic hoat dong tin ngudng bd sung.
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3. THU TUC PANG KY SINH HOAT TON GIAO TAP TRUNG

a)Trinh tw thuc hién:

- Budc 1: T6 chuc ton gido, t6 chic duoc cap chimg nhan dang ky hoat dong
t6n gido hodc ngudi dai dién ciia nhém ngudi theo ton gido ddi véi truong hop quy
dinh tai khoan 2 Piéu 16cta Luat tin ngudng, ton gido gui hd so ding ky sinh hoat
ton gido tap trung dén Uy ban nhan dan cap xa noi c6 dia diém hop phap dé sinh hoat
ton giao.

- Budc 2:Uy ban nhan déan cip Xa xem xet hd so ding ky, trudng hop hd so

chua day dua, hop 1¢, Uy ban nhan dan cép xa thong bao qua mang Internet hodc van
ban cho to chirc hodc ngudi dai dién ciia nhém dé hoan chinh hd so.

- Buéc 3: Uy ban nhan dan cap x4 tra 11 bang vian ban. Truong hop tir choi
dang ky phai tra 1oi bang van ban va néu ré ly do.

b)Céach thirc thuc hién: Nop hd so truc tiép tai Uy ban nhan dan cip xa; qua
duong buu chinh hoic théng qua dich vu cong truc tuyén.

Ho so phai ¢6 xac nhan cua Uy ban nhan dan cap xa noi co dia diém hop phép
dé sinh hoat ton giéo tap trung. Néu guri qua duong buu chinh, ngay tiép nhan ho so
duoc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, sb lweng hd so:

-Thanh phan hé so:

+ Vin ban dang ky (theo mau);

+ Gidy to chimg minh c6 dia diém hop phéap dé 1am noi sinh hoat ton gido;
+ So yéu Iy lich caa nguoi dai dién nhém sinh hoat ton gido tap trung;

+ Ban tom tat gido ly, gido luat d6i véi viéc dang ky quy dinh tai khoan 2 Biéu
16 cua Luat tin ngudng, ton giao.

-S4 lugng ho so: 01 (bo).

d) Thei han giai quyét: 20 ngay ké tir ngay Uy ban nhan dan cip xa noi c6 dia
diém hop phap dé sinh hoat ton gidotap trung nhan du ho so dang ky hop 18.

d) Péi twong thuwc hién thia tuc hanh chinh:Té chire ton gido, to chirc dugc
cap ching nhan dang ky hoat dong t6n gido theo quy dinh tai khoan 1 Diéu 16 cua
Luat tin ngudng, tén gido hodc nguoi dai dién ciia nhom ngudi theo ton gido doi V6
truong hop quy dinh tai khoan 2 Biéu 16 caa Luét tin ngudng, tén gido.

e) Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cap xa noi du
Kién co dia diém hop phap dé sinh hoat ton gio tap trung.

g) Két qua thuc hién thi tuc hanh chinh: Van ban tra o chap thuan hoic
khong chap thuan vé viéc dang ky sinh hoat tén gido tap trung.
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h) Lé phi: Khong co.

i) Tén miu don, miu to khai:

Piang ky sinh hoat tn gi4o tap trung (mau B5, Phu luc Nghi dinh s6
162/2017/ND-CP ngay 30 thang 12 nam 2017).

K)Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- T6 chiic ton giao dang ky sinh hoat t6n gi&o tap trung cho tin d6 tai nhitng noi
chua du diéu kién thanh 14p té chirc tén gido truc thudc; to chic dugce cip chimg nhan
dang ky hoat dong ton gido dang ky sinh hoat ton gido tap trung cho nhitng nguoi
thudc td chirc khi dap ung du cac diéu kién sau day:

+ C6 dia diém hop phap dé sinh hoat ton gi4o.

+ Nhom sinh hoat ton giao tap trung c6 nguoi dai dién la cong dan Viét Nam
thuong trd tai Viét Nam, ¢6 nang lyc hanh vi dan sy day da; khong trong thoi gian bi
ap dung bién phap xtr Iy hanh chinh trong linh vyc tin ngudng, ton gido; khong c6 an
tich hoic khong phai 1a ngudi dang bi budc toi theo quy dinh caa phép luat vé to tung
hinh su.

+ Noi dung sinh hoat t6n gido khdng thudc truong hop quy dinh tai Biéu 5 caa
Luat tin nguong, ton giao.

- Nhirng nguoi theo ton gido khong thudc truong hop quy dinh tai khoan 1
Diéu 16 cta Luat tin ngudng, ton giao duoc dang ky sinh hoat tén gido tap trung khi
dap Gmg du cac diéu Kién néu trén va cac diéu Kién sau day:

+ C0 gido ly, giédo luat.

+ Tén ctia nhom sinh hoat t6n gido tap trung khong tring vai tén to chirc ton
gi4o hoic to chirc da dugc cap ching nhan dang ky hoat dong ton giéo, tén to chirc
chinh tri, t6 chirc chinh tri - x& hdi hozc tén danh nhan, anh hing dan toc.

[)Cin cir phap ly caa tha tuc hanh chinh:

- Luat tin ngudng, tén gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cia Chinh phi quy dinh chi
tiét mot s6 diéu va bién phép thi hanh Luat tin ngudng, ton giao.

- Théng tu s6 02/2017/TT-VPCP ngay 31/10/2017 cta Vin phong Chinh pha
huéng dan vé nghiép vu kiém soat tha tuc hanh chinh.
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Mau B5

CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phuc

-ln(l)...

PANG KY
Sinh hoat ton giao tap trung

Kinh gui: .......... @
Tén tb chirc tén gido; td chirc duoc cap ching nhan ding ky hoat dong ton gido
hodc nguoi dai dién nhom sinh hoat ton gido tap trung (chir in

Trusé cuatd chuc:......oooooeeeeeeiii s
Thudc ton gido:.. ..
Dang Ky sinh hoat ton glao tap trung V61 cac noi dung sau:

Tén nhom sinh hoat ton giao tAp trung: .........coovviiiiiiiiiiiiii e
Nguoi dai dién ciia nhom:

Hovatén:.......ooooiiiiiii s Nam sinh: .
T&n goi trong tN GI40 (NEU COY:...vvveee e e,
S6 CMND/Sé ho chiéu/Sé dlnh danh ca nhan: .

NQay CAp:.....eevenenn.. NOT AP ettt e,
NOT U e e e e e e e
NGI dung sinh hoat ton @IA0: ........cooviiiiii i,

Pia diém sinh hoat ton gido ®: ...

Thaot gian sinh hoat ton giAo:..........oovviiiiii i

S6 lwong nguoi tham o0 T

Vin ban kém theo gom: Gidy to ching minh cé dia diém hop phap dé lam noi
sinh hoat ton gido; so yéu Iy lich cia nguoi dai dién nhém sinh hoat ton gido tap
trung; ban tom tat gido ly, gido luat, ddi véi viéc dang ky ctia nhém sinh hoat ton gido
tap trung theo quy dinh tai khoan 2 Piéu 16 cta Luat tin ngudng, ton giao.

NGUOI PAI DIEN ©
(Chat ky, ddu, ghi r ho tén)

W Pjia danh noi c6 tru s¢ cua td chirc ton gido; t6 chire dugc cap ching nhan ding ky hoat
dong ton gido hodc noi du kién c6 dia diém hop phap dé sinh hoat tn giéo tap trung d6i véi nhém
sinh hoat t6n gi4o tap trung theo quy dinh tai khoan 2 Piéu 16 cua Luat tin ngudng, tén giao.

@ Uy ban nhan dan cip xa noi c6 dia diém hop phap dé sinh hoat ton gido.

®) T4 churc ton gido hoic té chire duoc cAp chung nhan dang ky hoat dong ton giéo.

“) Ghi r6 dia chi noi sinh hoat ton gi4o tap trung.

®) Nguoi dai dién cua té chuc ton gido, tb chirc dugc cap ching nhan ding ky hoat dong ton
gi4o hozc ngudi dai dién ciia nhém sinh hoat ton gido tap trung dbi voi nhém sinh hoat ton gido tap
trung theo quy dinh tai khoan 2 Diéu 16 cua Luat tin ngudng, ton giao. DI véi nguoi dai dién cua
t6 chirc ton gi4o phai ky tén va dong dau cua td chuc.
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4. THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO POI
VOI TO CHU'C €O PIA BAN HOAT PONG TON GIAO G MOT XA
a) Trinh tw thuc hién:

T chirc t6n gido truc thudc cd dia ban hoat dong ton gido & mot x& gui van
ban thong béo vé danh muc hoat dong tén gido dién ra hang nam dén Uy ban nhan
dan cap xa.

b) Cach thirc thwc hién: Gui vian ban thdng bao truc tiép tai Uy ban nhan dan
cap xd; qua duong buu chinh hoic théng qua dich vu cdng truc tuyén.

Vin ban thong béo phai ¢ xac nhan caaUy ban nhan dan cip xa. Néu gui qua
duong buu chinh, ngay tiép nhan vin ban thong bao duoc tinh theo ngay ghi trén dau
cong vin dén.

¢) Thanh phan, so lweng hd so:

- Thanh phan hé so: Van ban thdng béo (theo mau) va cac tai liéu kém theo
(néu co).

- S6 luwong ho so: 01 (bd).

d) Thei han giai quyét: Ngay sau khi Uy ban nhan dan cap x& nhan duoc van
ban thong bao hop I¢.

d) Péi twong thwc hién thia tuc hanh chinh:T6 chic tén giéo truc thudc co
dia ban hoat dong tén giao & mot xa.

e) Co quan thuc hién thii tuc hanh chinh: Uy ban nhan dan cap xa.

g) Két qua thuc hién thi tuc hanh chinh:Vin ban xéac nhan caa Uy ban nhan
dan cap x& vé viéc tiép nhan thdng béo.

Vin ban thong bao duoc luu tai Uy ban nhan dan cip xa dé thuc hién cong tac
quan 1y nha nuéc vé tin ngudng, tén gido.

h) Lé phi: Khong co.

i) Tén miu don, miu to khai:

Thoéng bao danh myc hoat dong tén gido hang nam hoac danh muc hoat dong
tén gido bo sung (Mau B30, Phy luc Nghi dinh sé 162/2017/NB-CP ngay
30/12/2017).

K) Yéu cau, diéu kién thwc hién thi tuc hanh chinh:

- Cham nhat 1a 30 ngay ké tir ngay dugc chap thuan,té chic ton gido truc thuoc
c6 dia ban hoat dong tdn gido & mot xa co trach nhiém guri van ban thong bao danh
muc hoat dong ton gido dién ra hang nim dén Uy ban nhan dan cap xa.

- Cham nhat 1a 30 ngay ké tir ngay Luat tin ngudng, ton gido co hiéu luc, to
chirc ton gido truc thudc c¢o dia ban hoat dong ton giao & motxa trude ngay Luat cod
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hiéu luc c6 trach nhiém thong bao danh muc hoat dong tén gido dién ra hang nam dén
Uy ban nhan dan cap xa.

- Viéc thdng béo danh muc hoat dong ton giéo dién ra hang nam chi thuc hién
mot lan. Boi véi cac hoat dong ton gio khéng cé trong danh muc da thong bao thi
ngudi dai dién td chuc cd trach nhiém guai van ban thdng bao bd sung dén Uy ban
nhan dan cap x4.

) Can ctr phap ly cia tha tuc hanh chinh:

- Luat tin ngudng, tén gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

-Nghi dinh sb 162/2017/ND-CP ngay 30/12/2017 caa Chinh phu quy dinh chi
tiét mot s6 diéu va bién phép thi hanh Luat tin ngudng, ton gio.

- Théng tu s6 02/2017/TT-VPCP ngay 31/10/2017 cta Vin phong Chinh phu
huéng dan vé nghiép vu kiém soat thi tuc hanh chinh.
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Mau B30

CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phuc

-ln(l)...

THONG BAO
Danh muc hoat dong ton gido hing nim
hodc danh muc hoat déng ton gido bé sung

Théng béo danh muc hoat dgng ...*... véi cac ndi dung sau:

TT Tén cac hoat Thai gian Pia diém dién ra hoat Ghi chu
dong ton giéo té chirc dong ton gido

TM. TO CHUC @
(Chat ky, ddu)

@ Pia danh noi ¢6 tru s cua to chic ton giao, td chuc ton giao tryc thudc hoac td chire duoc
cap chting nhan ding ky hoat dong ton giéo.

@ co quan quan 1y nha nudc vé tin ngudng, ton gido & trung uwong ddi vaiviéc thdng bao danh
muc hoat dong tdn gido (hoic hoat dong ton giéo bd sung) cua td chirc co dia ban hoat dong ton
gido ¢ nhiéu tinh; co quan chuyén mén vé tin ngudng, ton gido cap tinh ddi véi viéc théng bao danh
muc hoat dong ton gido (hozc hoat dong tén giéo bd sung) cuatd chirc cé dia ban hoat dong ton gido
& nhiéu huyén thudc mét tinh; Uy ban nhan dan cdp huyén d6i v6i viéc thong bao danh muc hoat
dong ton giao (hoac hoat dong ton gido bo sung) cua to chirc c6 dia ban hoat dong ton gido & nhiéu
xa thudc mot huyén; Uy ban nhan déan cip xa d6i véiviéc thdng bao danh muyc hoat dong ton gido
(hoic hoat dong tén gido bo sung) cua to chire co dia ban hoat dong ton gido & mot xa.

® T4 chirc ton gido, t6 chtrc ton gido truc thude hoic to chirc dugc cap ching nhan ding ky
hoat dong tén giao.

“ Hoat dong ton giao hang ndm hoic hoat dong tén gido bé sung.
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5. THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO BO
SUNG POI VOI TO CHUC CO PIA BAN HOAT PONG TON GIAO O MQT
XA

a) Trinh tu thuc hién:

Cham nhat 13 20 ngay trudc khi dién ra hoat dong ton giao khong cé trong
danh muc da thong bao hang nam,ngudi dai dién cua to chic tén gido truc thudc co
dia ban hoat dong ton gido & mot xa giri van ban thong bao danh muc hoat dong tén
gi4o b6 sung dén Uy ban nhan dan cap xa.

b) Cach thirc thwc hién: Gui vian ban thdng bao truc tiép tai Uy ban nhan dan
cap xd; qua duong buu chinh hodc théng qua dich vu cdng truc tuyén.

Vin ban théng bao phai c6 xac nhan cuaUy ban nhan dan cap xa. Néu gui qua
duong buu chinh, ngay tiép nhan vin ban thong bao duoc tinh theo ngay ghi trén dau
cong vin dén.

¢) Thanh phan, so lweng hd so:

- Thanh phan ho so: Vin ban théng béo (theo mau) va cac tai liéu kém theo
(néu co).

- S6 luwong ho so: 01 (bd).

d) Thei han giai quyét: Ngay sau khi Uy ban nhan dan cip x& nhan duoc van
ban théng bao hop I¢€.

d) Poi twong thwc hién thi tuc hanh chinh:Nguoi dai dién cua té chuc ton
gido truc thuoc bd sung hoat dong ton gido khdng cé trong danh muc di thong bao hang
nam.

e) Co quan thuc hién thii tuc hanh chinh: Uy ban nhan dan cap xa.

g) Két qua thuc hién thi tuc hanh chinh:Vin ban xéac nhan caa Uy ban nhan
dan cap x& vé viéc tiép nhan thong béo.

Vin ban thong bao duoc luu tai Uy ban nhan dan cap xa dé thuc hién cong tac
quan ly nha nuéc ve tin ngudng, ton giéo.

h) Lé phi: Khong co.

i) Tén miu don, miu to khai:

Thoéng bao danh myc hoat dong tén gido hang nam hoac danh muc hoat dong
tén gido bo sung (Mau B30, Phy luc Nghi dinh sé 162/2017/ND-CP ngay
30/12/2017).

K) Yéu cau, diéu kién thwc hién thi tuc hanh chinh:

Cham nhat 13 20 ngay trudc khi dién ra hoat dong ton gido khong cé trong
danh muc da thong bao hang nim, nguoi dai dién cua to chuc ton gido truc thudcco
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dia ban hoat dong ton gido & mot xa cd trach nhiémgiri van ban thong bao bo sung
dén Uy ban nhan dan cip xa.

I) Can cwr phap ly caa tha tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh pht quy dinh chi
tiét mot sb diéu va bién phép thi hanh Luat tin ngudng, ton giao.

- Théng tu s6 02/2017/TT-VPCP ngay 31/10/2017 cta Vin phong Chinh phu
hudéng dan vé nghiép vu kiém soat tha tuc hanh chinh.
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Mau B30

CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phuc

-ln(l)...

THONG BAO
Danh muc hoat dong ton gido hing nim
hodc danh muc hoat déng ton gido bé sung

Théng béo danh muc hoat dgng ...*... véi cac ndi dung sau:

TT Tén cac hoat Thai gian Pia diém dién ra hoat Ghi chu
dong ton giéo té chirc dong ton gido

TM. TO CHUC @
(Chat ky, ddu)

@ Pia danh noi ¢6 tru s cua to chic ton giao, td chuc ton giao tryc thudc hoac td chire duoc
cap chting nhan ding ky hoat dong ton giéo.

@ co quan quan 1y nha nudc vé tin ngudng, ton gido & trung uwong ddi vaiviéc thdng bao danh
muc hoat dong tdn gido (hoic hoat dong ton giéo bd sung) cua td chirc co dia ban hoat dong ton
gido ¢ nhiéu tinh; co quan chuyén mén vé tin ngudng, ton gido cap tinh ddi voi viéc théng bao danh
muc hoat dong ton gido (hozc hoat dong tén giéo bd sung) cuatd chirc cé dia ban hoat dong ton gido
& nhiéu huyén thudc mét tinh; Uy ban nhan dan cdp huyén d6i v6i viéc thong bao danh muc hoat
dong ton giao (hoac hoat dong ton gido bo sung) cua to chirc c6 dia ban hoat dong ton gido & nhiéu
x3 thudc mot huyén; Uy ban nhan déan cip xa d6i véiviéc thdng bao danh muyc hoat dong ton gido
(hoic hoat dong tén gido bo sung) cua to chire co dia ban hoat dong ton gido & mot xa.

® T4 chirc ton gido, t6 chtrc ton gido truc thude hoic to chirc dugc cap ching nhan ding ky
hoat dong tén giao.

“ Hoat dong ton giao hang ndm hoic hoat dong tén gido bé sung.
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6. THU TUC PANG KY THAY POI NGUOI PAI DIEN CUA NHOM
SINH HOAT TON GIAO TAP TRUNG

a) Trinh tu thuc hién:

- Bu6c 1: Nhom sinh hoat tén gido tap trung giri hd so dang ky thay d6i nguoi
dai dién dén Uy ban nhéan déan cdp x4 noi c¢6 dia diém sinh hoat t6n gi&o tap trung

- Budc 2: Uy ban nhan dan cdp xa xem xét hd so ding ky, truong hop hd so
chua day du, hop 18, Uy ban nhan déan cap xi thong bao qua mang Internet hodc vin
ban cho nhém sinh hoat t6n gido tap trung dé hoan chinh hd so.

- Bu6c 3. Uy ban nhan dan cip x4 tra 10i bang van ban. Trudng hop tir chdi
dang ky phai tra 161 bang van ban va néu rd ly do.

b)Céach thirc thuc hién: Nop ho so truc tiép tai Uy ban nhan dan cap xa noi co
dia diém sinh hoat tén gido tap trung; qua dudng buu chinh hoic thdng qua dich vu
cong truc tuyén.

Ho so phai ¢ xac nhan cua Uy ban nhan dan cap x& noi ¢ dia diém sinh hoat
ton gido tap trung va co giay hen tra két qua. Néu gui qua dudng buu chinh, ngay tiép
nhan ho so dugc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, so lweng hd so:

- Thanh phan ho so: Vin ban dang ky (theo mau).

- S6 luong ho so: 01 (bd).

d) Thei han giai quyét: 15 ngay ké tir ngay Uy ban nhan dan cap x& noi c6 dia
diém sinh hoat ton gi4o tap trung nhan duoc vian ban diang ky hop Ié.

d) Poi twong thuc hién thi tuc hanh chinh: Nhom sinh hoat ton gido tap
trung thay doi nguoi dai dién cia nhom.

e)Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cap xa noi co
nhom sinh hoat t6n gido tap trung dang ky thay doi nguoi dai dién caa nhom.

g) Két qua thuc hién thi tuc hanh chinh: Van ban tra 1oi chap thuan hoac
khong chap thuan vé viéc dang ky thay d6i ngudi dai dién caa nhdm sinh hoat ton
giao tap trung.

h) Lé phi: Khong co.

i) Tén miu don, miu to khai: Pang ky thay d6i nguoi dai dién caa nhom sinh
hoat ton gi4o tap trung (mau B6, Phu luc Nghi dinh s6 162/2017/ND-CP ngay
30/12/2017).

K)Y&u cau, diéu kién thuc hién thi tuc hanh chinh: Khong.

I)Cin cir phap ly cia tha tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phu quy dinh chi
tiét mot s6 diéu va bién phép thi hanh Luat tin ngudng, ton giao.

- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 cta Van phong Chinh phi
huéng dan vé nghiép vu kiém soat tha tuc hanh chinh. )

Mau B6
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

---(1)o--

PANG KY
Thay d6i nguoi dai dién ciia nhom sinh hoat ton gido tip trung

Kinh gti: .......... @
Tén nhom sinh hoat ton giao tAp trung: .........coovviiiiiiiiiiiiii e
Dia diém sinh hoat ton gido tap trungcua nhom:..........................
Ho va tén nguoi dai dién TR TOP

Thuoc ton giéo (hoic to chirc tn gido; to chirc duoc cap ching nhan dang ky

Ping ky thay doi ngudi dai dién ciia nhém sinh hoat ton gido tip trung véi
cac noi dung sau:
Nguoi dai dién cli cia nhom:

LY do thay @O0 ...covvneeee e,

Du Kién thoi diém thay @01 .......ueieeeii e e,

Vin ban kém theo gom: So yéu Iy lich cua nguoi dai dién mai; vin ban chap
thuan cua to chirc ton gido hoic t6 chirc dugc cap ching nhan diang ky hoat dong tén
gido Vé viéc thay doi ngudi dai dién ddi voi nhdm sinh hoat tén giéo tap trung do to
chtic dang ky; bién ban cudc hop bau, cir nguoi dai dién méi (néu co).

NGUOI PAI DIEN @
(Ky, ghi rd ho tén)

@ Pja danh noi ¢6 dia diém sinh hoat ton giao tap trung.
@ Uy ban nhan dan cip xa noi c6 dia diém sinh hoat t6n gido tap trung.
®) Nguoi dai dién méi caa nhém sinh hoat ton giéo tap trung.
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7. THU TUC PE NGHI THAY POI PIA PIEM SINH HOAT TON
GIAO TAP TRUNG TRONG PIA BAN MOQT XA

a) Trinh tw thwc hién:

- Bu6c 1: Nguoi dai dién caa nhém sinh hoat ton giéo tap trung gui hd so dé
nghi thay ddi dia diém sinh hoat ton gi4o tap trung dén Uy ban nhan dan cép x4.

- Budc 2: Uy ban nhéan dan cdp xi xem xét ho so, trudng hop hd so chua day
du, hop 1¢, Uy ban nhan dan cip xi théng bao qua mang Internet hodc vin ban cho
nguoi dai dién ciia nhém dé hoan chinh hd so.

- Bué6c 3. Uy ban nhan dan cip x4 tra loi bang van ban. Trudng hop tirchdi
dang ky phai tra 16i bang van ban va néu rd ly do.

b) Cach thirc thwc hién: Nop hd so truc tiép tai Uy ban nhan dan cip x4; qua
duong buu chinh hoic théng qua dich vu cong truc tuyén.

Ho so phai ¢d x4c nhan cua Uy ban nhan dan cap xa va cé giay hen tra két qua.
Néu guri qua duong buu chinh, ngay tiép nhan hd so dugc tinh theo ngay ghi trén dau
cong vin dén.

¢) Thanh phan, so lweng hd so:

-Thanh phan hé so: Vin ban dé nghi (theo mau).

-S4 lugng hé so: 01 (bo).

d) Thei han giai quyét: 15 ngay ké tir ngay Uy ban nhan dan cip x& nhan
duhd so dé nghi hop 1¢.

d)Péi twong thuc hién thi tuc hanh chinh: Nhom sinh hoat ton giéo tap
trung thay doi dia diém sinh hoat t6n gido trong dia ban mot xa.

e)Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cap xi noi c6 dia
diém sinh hoat ton gi4o tap trung.

g) Két qua thwuc hién thi tuc hanh chinh: Vin ban tra oi chap thuan hoic
khong chap thuan vé viéc dé nghi thay d6i dia diém sinh hoat ton gido tap trung.

h)Lé phi: Khong co.

i) Tén miu don, mau to khai:Dé nghi thay doi dia diém sinh hoat t6n gido tap
trung (mau B7, Phu luc Nghi dinh s 162/2017/ND-CP ngay 30/12/2017).

K) Yéu cau, diéu kién thwc hién thi tuc hanh chinh:

Cham nhat 1a 10 ngay ké tir ngay dugc chap thuan dia diém méi, nhom sinh
hoat t6n gi4o tap trung phai cham dut sinh hoat ton gio tai dia diém cii va co trach
nhiém théng bao bang vin ban dén Uy ban nhan dan cip xa.

I) Can cit phap ly caa thia tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cia Chinh phi quy dinh chi
tiét mot s6 diéu va bien phap thi hanh Luat tin ngudng, ton giao.

- Théng tu s6 02/2017/TT-VPCP ngay 31/10/2017 cta Vin phong Chinh pha
huéng dan vé nghiép vu kiém soat thu tuc hanh chinh.
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Mau B7

CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phuc

-ln(l)...

PE NGHI
Thay d6i dia diém sinh hoat ton gido tap trung

Vin ban kém theo gom: Gidy to ching minh c6 dia diém hop phép méi dé 1am
noi sinh hoat ton gido; van ban chap thuan cua té chtc tén gido hoic t6 chic dugc
cap chung nhan dang ky hoat dong ton gido vé viéc thay doi dia diém dbi véi nhom
sinh hoat ton gi4o do t6 chirc dang ky; ban sao ¢ chiing thuc vian ban chap thuan
dang ky sinh hoat ton gio tap trung cua Uy ban nhan dan cap xa noi dit dia diém
sinh hoat tdn gido tap trung lan dau déi vai trudng hop thay doi dia diém sinh hoat
tén gido tap trung dén dia ban xa khac.

NGUOI PAI DIEN
(Ky, ghi rd ho tén)

@ Pia danh noi c6 dia diém dang sinh hoat ton gido tap trung.
@ Uy ban nhan dan cip xa noi dy kién dat dia diém sinh hoat ton gido tap trung mai.
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8. THU TUC PE NGHI THAY POI PIA PIEM SINH HOAT TON
GIAO TAP TRUNG PEN PIA BAN XA KHAC

a) Trinh tw thwc hién:

- Bu6c 1: Nguoi dai dién caa nhém sinh hoat ton giéo tap trung gui hd so dé
nghi thay d6i dia diém sinh hoat ton gido tap trung dén dia ban xa khac dén Uy
ban nhéan dan cép x4 noi du kién dit dia diém moi.

- Budc 2: Uy ban nhan dan cap xa xem xét hd so, truong hop hd so chua day

du, hop 1¢, Uy ban nhan dan cip x4 thong bao qua mang Internet hodc van ban cho
nguoi dai dién ciia nhém dé hoan chinh hd so.

- Bu6c 3. Uy ban nhan dan cip x4 tra loi bang van ban. Truong hop tir chéi
dang ky phai tra 161 bang van ban va néu rd ly do.

b) Céch thic thuc hién: Nop ho so truc tiép tai Uy ban nhan dan cap xa; qua
duong buu chinh hoic théng qua dich vu cong truc tuyén.

Ho so phai ¢d x4c nhan cua Uy ban nhan dan cap x& va cé giay hen tra két
qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo ngay ghi
trén dau coéng vin dén.

¢) Thanh phan, so lweng hd so:

- Thanh phan hd so: Van ban dé nghi (theo mau).

- S6 luwong ho so: 01 (bd).

d)Thoi han giai quyét: 20 ngay ké tir ngay Uy ban nhan dan cap x4 nhan
duoc hd so @& nghi hop 18, cu thé:

Uy ban nhan dan cép xa noi du Kién dit dia diém moi dé sinh hoat ton gido tap
trung, trong thoi han 05 ngay 1am viéc ké tir ngay nhan da hd so dé nghi hop 18 ¢o trach
nhiém xin y kién Uy ban nhan dan cip huyén vé viéc thay dbi dia diém sinh hoat ton
giéo tap trung.

Trong thoi han 10 ngay ké tir ngay nhan dugc vin ban xin y kién hop 1¢ cia Uy
ban nhan dan cap x&, Uy ban nhan dan cap huyeén co trach nhiém tra 10i bang vin ban.

Trong thoi han 05 ngay lam viéc, ké tir ngay c6 ¥ kién caa Uy ban nhan dan cap
huyén, Uy ban nhan dan cap x& c6 trach nhiém tra 10i bang van ban vé viéc thay doi dia
diém.

d)Pdi tweng thuc hién thia tuc hanh chinh: Nhém sinh hoat ton giéo tap
trung thay doi dia diém sinh hoat t6n gido tap trung dén dia ban x& khéc.

e) Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cap xa noi du
kién dat dia diém méi.

g) Két qua thwc hién thi tuc hanh chinh: Van ban tra loi chap thuan hoac
khong chap thuan vé viéc thay d6i dia diém sinh hoat tdn gio tap trung.
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h) Lé phi: Khong cé.

i)Tén miu don, miu to khai: D& nghi thay ddi dia diém sinh hoat ton giéo tap
trung (mau B7, Phu luc Nghi dinh s 162/2017/ND-CP ngay 30 thang 12 nim 2017).

K)Y&u ciu, diéu kién thuc hién thi tuc hanh chinh:

Cham nhat 13 10 ngay ké tir ngay duoc chap thuan dja diém méi, nhém sinh
hoat ton gi4o tap trung phai cham dut sinh hoat tén gido tai dia diém cii va co trach
nhiém théng bao bang vin ban dén Uy ban nhan dan cip xi noi c6 dia diém sinh hoat
tén gido tap trung cii kém theo ban sao ¢ ching thuc van ban chap thuan cua Uy ban
nhan dan cip xi noi c6 dia diém sinh hoat tdn gido tap trung mai.

I) Can cw phap ly caa tha tuc hanh chinh:

- Luat tin ngudng, tén gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cia Chinh phi quy dinh chi
tiét mot sb diéu va bién phép thi hanh Luat tin ngudng, ton gio.

- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 cta Van phong Chinh phil
huéng dan vé nghiép vu kiém soat tha tuc hanh chinh.

Mau B7
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

---(1)o--

PE NGHI
Thay déi dia diém sinh hoat ton gido tap trung

Kinh gui: .......... @

Vin ban kém theo gom: Gidy to ching minh c6 dia diém hop phap méi dé lam
noi sinh hoat t6n gido; van ban chap thuan cua to chuc ton gido hoic té chire duoc
cap chung nhan dang ky hoat dong ton gido vé viéc thay doi dia diém dbi véi nhom
sinh hoat t6n gi4o do t6 chirc dang ky; ban sao ¢ chiing thuc vian ban chap thuan
dang ky sinh hoat ton gido tap trung cua Uy ban nhan dan cip xa noi dit dia diém
sinh hoat ton gido tap trung lan dau dbi vai truong hop thay doi dia diém sinh hoat
tén gido tap trung dén dia ban xa khac.

NGUOI PAI DIEN
(Ky, ghi rd ho tén)

W Pja danh noi ¢6 dia diém dang sinh hoat ton gido tip trung.
@ Uy ban nhan dan cip xa noi du kién dat dia diém sinh hoat tdn gio tap trung mai.
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9. THU TUC THONG BAO VE VIEC THAY POI PIA PIEM SINH
HOAT TON GIAO TAP TRUNG

a) Trinh tw thuc hién:

Cham nhat 13 10 ngay ké tir ngay duoc chap thuan dia diém méi, nhém sinh
hoat ton gi&o tap trung phai cham dut sinh hoat t6n gido tai dia diém cii va thdng béo
bang van ban dén Uy ban nhan dan cap xa noi c¢6 dia diém sinh hoat ton gido tap
trung cu.

b)Céach thirc thuc hién: Gui van ban thdng béo tryc tiép tai Uy ban nhan dan
cap xd; qua duong buu chinh hodc théng qua dich vu cdng truc tuyén.

Vin ban thdng bao phai c6 xac nhan caa Uy ban nhan dan cap xa.Néu gui qua
duong buu chinh, ngay tiép nhan vin ban thong bao duoc tinh theo ngay ghi trén dau
cong vin dén.

¢) Thanh phan, sb lweng hd so:

- Thanh phan ho so:

Vin ban théng b&o néu rd tén cua to chirc ton gido hoic to chire duoc cap
chirng nhan dang ky hoat dong tdn gido; tén nhom; ho va tén nguoi dai dién caa
nhom; thoi diém thay doi; dia diém sinh hoat ton gi&o tap trung mai; thoi diém cham
dut sinh hoat tén gido tai dia diém ci.

Truong hop nhdm sinh hoat tén gido tap trung chuyén dia diém sinh hoat ton
gido dén dia ban x4 khac, nguoi dai dién caa nhém con cé trach nhiém gui kém ban
sao 6 chang thuc van ban chap thuan caa Uy ban nhan dan cp x3 noi ¢ dia diém
sinh hoat tdn gido tap trung mai.

- S6 lugng ho so: 01 (bo).

d) Thei han giai quyét: Ngay sau khi Uy ban nhan dan cap x& nhan duoc van
ban thong béo hop I¢.

d) Poi twong thuc hién thi tuc hanh chinh: Nhém sinh hoat tn gido tap
trung thay doi dia diém sinh hoat ton gido.

e) Co quan thuc hién thii tuc hanh chinh: Uy ban nhan dan cap xa noi c6 dia
diém sinh hoat t6n gi4o tap trung cil.

g) Két qua thwc hién thii tuc hanh chinh: Vin ban xac nhan caa Uy ban
nhan dan cip xa vé viéc tiép nhan thdng bao.

Vin ban thong bao duoc luu tai Uy ban nhan dan cap xa dé thuc hién cong tac
quan 1y nha nudc vé tin ngudng, ton gido.

h) L& phi: Khong co.

i) Tén miu don, mau to khai: Noi dung vin ban thong bao theo quy dinh tai
Diéu 6 Nghi dinh s 162/2017/ND-CP.
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K) Yéu cau, diéu kién thwc hién tha tuc hanh chinh:

Cham nhat 13 10 ngay ké tir ngay duoc chap thuan dia diém méi, nhém sinh
hoat ton gi4o tap trung phai cham dut sinh hoat t6n gido tai dia diém cii va co trach
nhiém théng bao bang vin ban dén Uy ban nhan dan cip xi noi c6 dia diém sinh hoat
ton gido tap trung cii.

I) Can cwr phap ly caa tha tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh pht quy dinh chi
tiét mot sb diéu va bién phép thi hanh Luat tin ngudng, ton gido.

- Thong tw s 02/2017/TT-VPCP ngay 31/10/2017 ciia Van phong Chinh phi
huéng dan vé nghiép vu kiém soat tha tuc hanh chinh.
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10. THU TUC THONG BAO TO CHUC QUYEN GOP TRONG DIA
BAN MOQT XA CUA CO SO TiN NGUONG, TO CHUC TON GIAO, TO
CHUC TON GIAO TRUC THUQC

a) Trinh tw thuc hién:

Trudéc khi to chizc quyén gop 05 ngay 1am viéc,co so tin ngudng, to chic ton
gido, t6 chirc ton gido truc thudc to chirc quyén gdp trong dia ban mot x& gui vin ban
thong bao dén Uy ban nhan dan cap xa noi to chtc quyén gop.

b)Céach thirc thuc hién: Gui van ban thdng béo tryc tiép tai Uy ban nhan dan
cap xd; qua duong buu chinh hodc théng qua dich vu cdng truc tuyén.

Vin ban thdng bao phai c6 xac nhan caa Uy ban nhan dan cap xa.Néu gui qua
duong buu chinh, ngay tiép nhan vin ban thong bao duoc tinh theo ngay ghi trén dau
cong vin dén.

¢) Thanh phan, sb lweng hd so:

- Thanh phan ho so: Vin ban théng béo (theo mau) va cac tai liéu kém theo
(néu co).

- S6 luong hd so: 01 (bo).

d) Thei han giai quyét: Ngay sau khi Uy ban nhan dan cap x& nhan duoc van
ban théng bao hop I¢.

d) Poi twong thuc hién thi tuc hanh chinh: Co s¢ tin ngudng, to chiic ton
gido, t6 chirc ton gido truc thudc to6 chirc quyén gop trong dia ban mot xa.

e) Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cap x3 noi to
chuc quyén gop.

g) Két qua thwc hién thii tuc hanh chinh: Vin ban xac nhan caa Uy ban
nhan dan cap xa vé viéc tiép nhan théng béo.

Vin ban thong bao duoc luu tai Uy ban nhan dan cip xa dé thuc hién cong tac
quan 1y nha nuéc vé tin ngudng, ton giéo va kiém tra viéc thuc hién cac noi dung
trong vin ban théng bao cua co s& tin ngudng, té chic ton gi&o, to chuc ton gido truc
thudc.

h) L¢ phi: Khong co.

i) Tén miu don, mau to khai: Thong béo vé viéc to chtc quyén gop (mau
B47, Phu luc Nghi dinh sé 162/2017/ND-CP ngay 30 thang 12nam 2017).

K) Yéu céu, diéu kién thwc hién tha tuc hanh chinh:

- Trudce khi t6 chuc quyén gop 05 ngay l1am viéc, co so tin ngudng, to chic ton
gido, t chirc ton gido truc thudc co trach nhiém théng bao bang vian ban dén Uy ban
nhan dan cip xi noi to chac quyén gop.



28

- Hoat dong quyén gop cua co so tin ngudng, to chic ton gido, to chirc ton gido
trye thude phai c6 s6 sach thu, chi bao dam cong khai, minh bach. Tai san dwoc quyén
gop phai dugc quan ly, sir dung dung muc dich da thong bao, phuc vu cho hoat dong tin
ngudng, hoat dong tén giao va tir thién xa hoi.

- Khong duoc loi dung danh nghia co so tin ngudng, to chire ton gido, to chirc ton
gigo truc thude dé quyén gép nham truc loi hoac trai muc dich quyén gop.

I) Can ctr phap ly cia tha tuc hanh chinh:

- Luat tin ngudng, tén gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

-Nghi dinh sb 162/2017/ND-CP ngay 30/12/2017 caa Chinh phu quy dinh chi
tiét mot s6 diéu va bién phép thi hanh Luat tin ngudng, ton gio.

- Théng tu s6 02/2017/TT-VPCP ngay 31/10/2017 cta Vin phong Chinh phu
huéng dan vé nghiép vu kiém soat thi tuc hanh chinh.
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Mau B47
CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phuc

-ln(l)...

THONG BAO
Vé viéc té chirc quyén gop

Kinh gui: .......... @
Tén (chirinhoa): ..........cevviviininn.n, e

................................................................................................

NGUOT PAI DIEN®
(Chir ky, ddu)

@ Pia danh noi ¢6 co s¢ tin ngudng, t chirc ton gido hodc td chuce ton gio truc thudc.

@ Uy ban nhan dan cép tinh déi véi truong hop té chirc quyén gop vuot ra ngoai dia ban mot
huyén; Uy ban nhan dan cap huyén di voi truong hop to chirc quyén gop ngoai dia ban mot x&
nhung trong dia ban mot huyén, quan, thi x&, thanh phé thudc tinh, thanh ph thudc thanh phé truc
thudc trung wong; Uy ban nhan dan cap xa ddi vai truong hop té chirc quyén gop trong dia ban mot
XA.

®) Co s6 tin ngudng, td chirc ton gido hoic té chic ton gido truc thuge. PSi véi td chic ton
gido, t6 chuc ton gio truc thude, nguoi dai dién phai ky tén va dong dau.
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I1. NOI DUNG THU TUC HANH CHINH LINH VU'C THI PUA KHEN
THUONG THUQC THAM QUYEN CUA UBND CAP XA

1. Thi tuc ting Gidy khen cia Chi tich UBND cap x4 vé thuc hién nhiém
vu chinh tri (khen thwéng theo cong trang va thanh tich)

a) Trinh tu thuc hién

Bugc 1. Can bo 1am cong tac thi dua, khen thuéng tiép nhan dé nghi khen
thuong cua cac don vi truc thugc.

q Budgc 2. Tham dinh hd s0, bao céo Hoi ddng thi dua khen thudng cing cap,
tong hop trinh Chu tich UBND cap xa& quyét dinh khen thuong.

Budc 3. Khi ¢é Quyét dinh cua Chu tich UBND cap x4, ¢én bo 1am cong tac
thi dua, khen thuong viét bang, dong dau va cap phat cho don vi trinh khen thuang.
b) Cach thic thuc hién

Nop ho so truc tiép tai UBND cap xa hoac thong qua hé théng buu chinh.
¢) Thanh phan, so lweng hé so
- Thanh phan hé so:

+ Vian ban dé nghi kém theo danh sach tap thé, ca nhan dugc dé nghi tang Giay
khen;

+ B4o c4o thanh tich do tap thé, ca nhan dugc dé nghi khen thuéng lam, trong
do6 ghi ro thanh tich dé dé nghi khen thuong;

+ Bién ban hop binh xét khen thudng.
- Sb luwong hd so: 01 bo
d) Thei han giai quyét

~ Co quan thi dua, khen thuong tham dinh hd so khen thuong va trinh cap ¢
tham quyén trong thoi han 22 ngay lam viéc, ké tir ngay nhan du ho so theo quy dinh.

d) Poi twong thuc hién thi tuc hanh chinh: T4 chic, C4 nhan
e) Co quan thuc hién thii tuc hanh chinh: UBND cép x4, phuong, thi tran

i) Két qua thuc hién thi tuc hanh chinh: Quyét dinh cia Chu tich UBND
cap xa tang Giay khen.

k) Lé phi: Khdng co.
) Tén miu don, mau to khai: Khong co.

m) Yéu céu, diéu kign thyc hién thi tuc hanh chinh: Chu thé Ia tap thé, ca
nhan c¢6 thanh tich dugc d¢ nghi khen thuong.

h) Cian cw phap ly caa tha tuc hanh chinh
- Luat thi dua khen thuéng ngay 26 thang 11 nam 2003;

- Luét sira doi, b sung mot sd diéu cua Luat thi dua, khen thuéng ngay 14
thang 6 nam 2005;
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- Luét sira doi, b sung mot sd diéu cua Luat thi dua, khen thuéng ngay 16
thang 11 nam 2013;
- Nghi dinh 91/2017/ND — CP ngay 31/7/2017 cua Chinh phu quy dinh chi tiét
thi hanh mot sé diéu cua Luat thi dua khen thuong;
- Thong tu 08/2017/TT — BNV ngay 27/10/2017 ciia Bo Noi vu quy dinh chi tiét

thi hanh mot sé diéu cua Nghi dinh s6 91/2017/ND — CP ngay 31/7/2017 caa Chinh
phii quy dinh chi tiét thi hanh mot s6 diéu cua Luat thi dua khen thuong.

- Thong tu s6 02/2017/TT - VPCP ngay 31/10/2017 ctia Vin phong Chinh phu
huéng dan vé nghiép vu kiém soat thu tuc hanh chinh.
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2. Thi tuc tang Gidy khen ciia Chii tich UBND cép x4 vé thanh tich thi dua theo
dot hoac chuyén de

a) Trinh tw thuc hién

Budc 1. Can bo lam cong tac thi dua, khen thuong tiép nhan dé nghi khen
thuong cua cac don vi truc thugc.

q Budgc 2. Tham dinh hd s0, bao cdo Hoi ddng thi dua khen thudng cing cap,
tong hoptrinh Chu tich UBND cap xa quyét dinh khen thuong.

Budc 3. Khi ¢6 Quyét dinh cua Chu tich UBND cap x4, ¢én b 1am cong tac
thi dua, khen thudng viét bang dong dau va cap phat cho don vi trinh khen.

b. Cach thac thuc hién

Nop ho so truc tiép tai UBND xa hoic théng qua hé thong buu chinh.
c. Thanh phan, so lwong hd so

- Thanh phan hé so:

+ Vin ban dé nghi kém theo danh sach tap thé, ca nhan dugc dé nghi ting Giay
khen;

+ Bao céo thanh tich do tap the, ca nhan dugc dé nghi khen thuong 1am, trong
d6 ghi 16 thanh tich dé d¢ nghi khen thuong;

+ Bién ban hop binh xét khen thudng.
- Sb luong hd so: 01 bo.
d) Thei han giai quyét

~ Co quan thi dua, khen thuéng tham dinh ho so khen thuong va trinh cap c6
tham quyén trong thoi han 22 ngay lam viéc, ké tir ngay nhan du ho so theo quy dinh.

d) Poi twong thuc hién thi tuc hanh chinh: T6 chic, C4 nhan
e) Co quan thuc hién thii tuc hanh chinh: UBND cép x4, phuong, thi tran.

i) Két qua thuc hién thi tuc hanh chinh: Quyét dinh cia Chu tich UBND
cap xa tang Giay khen.
k) Lé phi: Khdng co.

) Tén miu don, miu té khai: Khong c.

m) Yéu cau, diéu kign thyc hién thi tuc hanh chinh: Chu thé 12 tap the, ca
nhan c6 thanh tich dugc dé nghi khen thudng.

h) Cian cw phap ly caa tha tuc hanh chinh

- Luat thi dua khen thuong ngay 26 thang 11 nam 2003;

- Luat sira doi, b6 sung mot sé diéu cua Luat thi dua, khen thuéng ngay 14
thang 6 ndm 2005;

- Luat stra ddi, b6 sung mot sé diéu cua Luat thi dua, khen thuong ngay 16
thang 11 nam 2013;
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- Nghi dinh 91/2017/ND — CP ngay 31/7/2017 caa Chinh phi quy dinh chi tiét
thi hanh mét sé diéu cua Luat thi dua khen thuong ;
- Thong tu 08/2017/TT — BNV ngay 27/10/2017 cia Bo Noi vu quy dinh chi tiét

thi hanh mot sé diéu cua Nghi dinh s6 91/2017/ND — CP ngay 31/7/2017 caa Chinh
phi quy dinh chi tiét thi hanh mot s6 diéu cua Luat thi dua khen thuong.

- Thong tu s6 02/2017/TT - VPCP ngay 31/10/2017 ctia Van phong Chinh phu
huéng dan vé nghiép vu kiém soat thu tuc hanh chinh.
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3. Tha tuc ting Giay khen cia Chi tich UBND cép xa vé thanh tich dét xuat
a) Trinh tw thuc hién

Budc 1. Can bo lam cong tac thi dua, khen thuong tiép nhan dé nghi khen
thuong cua cac don vi truc thugc.

q Budgc 2. Tham dinh hd so, bao ‘cao Hoi ddng thi dua khen thuong cing cap,
tong hop trinh Chu tich UBND xa quyét dinh khen thuong.

Budc 3. Khi ¢é Quyét dinh cua Chu tich UBND cap x4, ¢én bo lam cong tac
thi dua, khen thuong viét bang, dong dau va cap phat cho don vi trinh khen.

“b) Céch thirc thuc hign: Nop ho so tryc tiép tai UBND cp x hogc théng qua
hé thong buu chinh.

¢) Thanh phan, so lweng hé so
- Thanh phan hé so:

+ Vin ban dé nghi kém theo danh sach tap thé, ca nhan duoc dé nghi taing Giay
khen;

+ Bao céo thanh tich do tap thé, ca nhan duoc dé nghi khen thusng lam, trong
d6 ghi 16 thanh tich dé d¢ nghi khen thuong;

+ Bién ban hop binh xét khen thudng.
- Sb luong ho so: 01 bo

d) Thoi han giai quyet Co quan thi dua, khen thuong tham dinh hd so khen
thuong va trinh cap c6 tham quyén trong thai han 22 ngay 1am viéc, ké tir ngay nhan
du ho so theo quy dinh.

d) Poi twong thuc hién thi tuc hanh chinh: Ca nhan.
e) Co quan thuc hién thii tuc hanh chinh: UBND cép x4.
i) Két qua thuc hién thi tuc hanh chinh: Quyét dinh cia Chu tich UBND

cap xa tang Giay khen.

k) Lé phi: Khong cé.

) Tén miu don, mau to khai: Khong co.

m) Yéu cau, diéu kién thyc hién thii tuc hanh chinh: Chu thé la tap the, ca
nhan co6 thanh tich dugc dé nghi khen thudng

h) Cian cw phap ly caa tha tuc hanh chinh

- Luat thi dua khen thuong ngay 26 thang 11 ndm 2003;

- Luat sira doi, b6 sung mot sé diéu cua Luat thi dua, khen thuéng ngay 14
thang 6 nam 2005;

- Luat sira doi, b sung mot sé diéu cia Luat thi dua, khen thuéng ngay 16
thang 11 nam 2013;

- Nghi dinh 91/2017/ND — CP ngay 31/7/2017 cua Chinh phu quy dinh chi tiét
thi hanh mot sé diéu cua Luat thi dua khen thuong ;
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- Théng tu 08/2017/TT — BNV ngay 27/10/2017 caa Bo Noi vu quy dinh chi tiét
thi hanh mot sé diéu cua Nghi dinh s6 91/2017/ND — CP ngay 31/7/2017 caa Chinh
phi quy dinh chi tiét thi hanh mot s6 diéu cua Luat thi dua khen thuong.

- Thong tu s6 02/2017/TT - VPCP ngay 31/10/2017 ctia Vin phong Chinh phu
huéng dan vé nghiép vu kiém soat tha tuc hanh chinh.



36

4. Thia tuc xét ting danh hiéu Lao déng tién tién
a) Trinh tw thuc hién
Budc 1. Cén bo 1am cong tac thi dua, khen thuong tiép nhan hd so dé nghi
khen thuong cua cac don vi truc thugc.
q Bugc 2. Tham dinh hd so, bao ‘céo Hoi ddng thi dua khen thuong cing cap,
tong hop trinh Chu tich UBND xa quyét dinh khen thuong.
Budc 3. Khi ¢6 Quyét dinh cua Chu tich UBND cép x&, can bo lam cang tac
thi dua, khen thuong viét bang, dong dau va cap phat cho don vi trinh khen thuong.
~ b) Céach thirc thyc hién: Nop ho so truc tiép tai UBND xa hoc thong qua hé
thong buu chinh.
¢) Thanh phan, so lweng hé so
- Thanh phan hé so:
+ Vin ban dé nghi kém theo danh sach ca nhan dwgc dé nghi tang danh hiéu
Lao dong tién tien;
+ Bién ban hop binh xét thi dua.

- Sb luong ho so: 01 bo

d) Thoi han giai quyet Co quan thi dua, khen thudng tham dinh hd so khen
thudng va trinh cap cd tham quyén trong thoi han 22 ngay 1am viéc, ké tir ngay nhan
da ho so theo quy dinh.

d) Poi twong thuc hién thi tuc hanh chinh: C4 nhan
e) Co quan thuc hién thii tuc hanh chinh: UBND cép x4.
i) Két qua thuc hién thi tuc hanh chinh: Quyét dinh cia Chu tich UBND

cap x& tang danh hi¢u Lao dong tién tien.

k) L& phi: Khdng co.

) Tén mau don, mau to khai: Khong co w

m) Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Chu thé la ca nhan co
thanh tich dugc dé nghi khen thuong.

h) Cian cw phap ly caa tha tuc hanh chinh

- Luat thi dua khen thuong ngay 26 thang 11 ndm 2003;

- Luat sira doi, b6 sung mot sé diéu cua Luat thi dua, khen thuéng ngay 14
thang 6 nam 2005;

- Luat sira doi, b6 sung mot sé diéu cua Luat thi dua, khen thuéng ngay 16
thang 11 nam 2013;

- Nghi dinh 91/2017/ND — CP ngay 31/7/2017 ctia Chinh phu quy dinh chi tiét
thi hanh mét s6 diéu cua Luat thi dua khen thuong ;
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- Théng tu 08/2017/TT — BNV ngay 27/10/2017 caa Bo Noi vu quy dinh chi tiét
thi hanh mot sé diéu cua Nghi dinh s6 91/2017/ND — CP ngay 31/7/2017 caa Chinh
phi quy dinh chi tiét thi hanh mot s6 diéu cua Luat thi dua khen thuong.

- Thong tu s6 02/2017/TT - VPCP ngay 31/10/2017 ctia Vin phong Chinh phu
huéng dan vé nghiép vu kiém soat tha tuc hanh chinh.
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5. Tha tuc ting Giay khen cia Chi tich UBND cép xi cho gia dinh
a) Trinh tu thuc hién
Budc 1. Cén bo 1am cong tac thi dua, khen thuong tiép nhan hd so dé nghi
khen thuong cua cac don vi truc thugc.
~ Buéc 2. Tham dinh ho so, béo cdo Hoi dong thi dua khen thuéng ciing cap,
tong hop trinh Chu tich UBND xa quyét dinh khen thuong.
Budc 3. Khi ¢6 Quyet dinh cua Chu tich UBND cép x&, can bo lam cong tac
thi dua, khen thuong viét bang, dong dau va cap phat cho don vi trinh khen thuong.
~ b) Céch thirc thyc hién: Nop ho so truc tiép tai UBND xa hoc thong qua hé
thong buu chinh.
¢) Thanh phan, so lweng ho so
- Thanh phan hd so:
+ Vin ban dé nghi kém theo danh séch gia dinh duoc dé nghi ting danh hiéu
Lao dong tién tien;
+ Bién ban hop binh xét thi dua.
- Sb luong hd so: 01 bo
d) Thoi han giai qvuyét: Co quan thi dua, khen thuéng tham dinh ho so khen
thuong va trinh cap co tham quyen trong thoi han 22 ngay lam viéc, ke tr ngay nhan
da ho so theo quy dinh.
d) Poi twong thuc hién thi tuc hanh chinh: Gia dinh
e) Co quan thuc hién thi tuc hanh chinh: UBND cép x4.
i) Két qua thuc hién thia tuc hanh chinh: Quyét dinh cua Chu tich UBND cap x4.
k) L& phi: Khdng co.
1) Tén méu don, mau to khai: Khong cé
m) Y&u cau, diéu kién thyc hién thi tuc hanh chinh: Chu the 1a gia dinh c6
thanh tich dugc d¢ nghi khen thuong.
h) Cian cw phap ly caa tha tuc hanh chinh
- Luat thi dua khen thudéng ngay 26 thang 11 nam 2003;
- Luat stra d6i, b6 sung mot s6 diéu cua Luat thi dua, khen thuong ngay 14
thang 6 nam 2005;
- Luat stra d6i, bo sung mot sb diéu cta Luat thi dua, khen thuong ngay 16
thang 11 nam 2013;
- Nghi dinh 91/2017/ND — CP ngay 31/7/2017 cua Chinh phi quy dinh chi tiét
thi hanh mot so diéu cua Luat thi dua khen thuong ;

- Thong tur 08{2017/TT — BNV ngay 27/10/2017 cua Bo Noi vu quy dinh chi tiét
thi hanh mét so dieu cua Nghi dinh s6 91/2017/ND — CP ngay 31/7/2017 cua Chinh
pha quy dinh chi tiét thi hanh mét s6 dieu cua Luat thi dua khen thuong.

- Théng tu sO 02/2017/TT - VPCP ngay 31/10/2017 ctia Van phong Chinh phu
hudng dan vé nghiép vu kiém soét thu tuc hanh chinh,
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